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 1 Executive Boulevard
Suffern, NY 10901

(845) 357-0170 fax (845) 357-0130
sales@pkatech.com

Application For  Credit

Bill to Address: Application Must Be Completed in Full
Date:

Sales Tax Exempt: (     ) Yes If Yes, attach exemption Certificate (    ) No

Purchase Order (     ) Yes If Yes, hard copy PO required for shipmen (    ) No If No, forward Disclaimer letter to credit department

Reseller: (     ) Yes If Yes, RVP approval is required (    ) No

Bank Reference Trade Reference
Bank Name: Name: Account:

Address: City: State: Phone (    ):

City: State: ZIP: Name: Account:

Contact Name: Phone (    ): City: State: Phone (    ):

Account Number: Name: Account:
(   ) Checking:
(   ) Borrowing: City: State: Phone (    ):

All orders placed are obliged to the terms indicated on our invoices.
Authorization to Release Bank/Trade Information:
Signature: Title: Date:

Order Process
Name of PO issuer:

What Documentation leads up to the creation of the actual PO?

Describe how changes / revisions to PO are handled.

How long does it take to generate the actual hard copy PO for product or service?

Name: Duns Number:

Attention: Purchasing                                                Phone:
Contact:                                                    (     )
A/P Contact:                                              Phone:
                                                                 (     )

Address:

City:                                Country:                         State:                ZIP: Credit Line Requested:

Parent Co. Name:                                    Address:                                                State:                        Zip:
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Order Process Continued
Receiving Product Process:

Who signs documentation indicating product acceptance?

Who signs documentation indicating service acceptance?

After signature, to whom is the signed documentation sent?

Will partial shipments be accepted?

Receiving Invoices Process:
Name: Phone Number:

What method of invoicing do you require: US Mail or E-Mail?  Please Circle

Mailing Address _________________________________________________________________
e-mail address __________________________________________________________________

If not to A/P, how is invoice forwarded?

How are invoices processed on partial shipments?

What if any, specific information is required on the invoice?
Serial Numbers Yes No Circle One
PO Number Yes No Circle One
Order Line Numbers Yes No Circle One
Other  (please explain) Yes No Circle One

For customers with multiple ship to addresses, are invoices paid from one central A/P Department?

What would cause potential delays in payment?
End user sign-off Yes No Circle one
Invoice / PO line item mismatch Yes No Circle one
Non-Payment of partial shipments Yes No Circle one
Customer dictated information not included on our invoices Yes No Circle one
Other  (please explain) Yes No Circle one

When are checks cut?
When are checks mailed? (any particular time of week)
Are Net 30 accounts paid daily or weekly?
Is customer EDI capable? Ordering? Invoicing? EFT Payments?

Return Product Process:

Who makes the decision to return product? Name: Phone:

Names and phone numbers for persons responsible for securing and RMA number?

Names and  phone numbers for persons packaging the product for return?

Thank You!  We Look Forward To Servicing You.
pka technologies, inc.  ~  peter katz associates, inc.


